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(Primary Information)
( ) [Name of Employee (Bangla)]

(Type of Employee)

(Rank)
(National ID Number)

(Date of Birth)

(Personal Information)

(Gender)
( ) [Father's Name (English)]
( ) [Mother's Name (English)]
(Religion)

(Marital Status)

(Mobile Phone Number)*
) [e-Mail Address (if any)]
) [e-TIN Number (if any)]

(Family Information)

/ (Particulars of Spouse)

( )

[Government Employee (working on deputation)]

(

[Government Employee (working for short period on deputation)]

(Organisation’s Own Employee)

O O O O

(Previously worked in GoB)

|

|

(Personal, Family and Bank Account Related Information)

| O (Male) O (Female) O (Others)
O O O O O
(Islam) (Hindu) (Buddhist) (Christian)
(Others)
U O U O O
(Married) (Unmarried) (Widow) (Widower)
(Others)

|

|

|

(National ID Number)

(

(Date of Birth) [Name (Bangla)]

(Particulars of Children)

/

(Type of Identification) . . )
(Birth Registration/ NID)

() ( )

(Date of Birth) (Relation) Name (Bangla) Name (English)

[ Birth Registration
CNID

[ Birth Registration
CINID

[0 Birth Registration
CONID

( ) [Particulars of Disabled Child (if any)]

(Identification Number of Disabled Child)

(

(Date of Birth) (Relation) Name (Bangla)

(Bank Related Information)

( ) [(Bank Account Name) (English)]

(Account Number)
(Bank Account Type)
(Bank Name)
(Branch Name)

(Bank Routina Number)

O (Savings) O (Current)

|
|
|
|

1/4



[Working Place at First Joining (Office/Ministry/Division)

/

(Information Related to Service)

(Present Position)

(Present Post)

(Joining Date at Present Position)

|
|
(Present Grade) I
|

(Present Scale)

(First Joining)

(Grade at First Joining) |

(Scale at First Joining) I

«C 1 1)

(Information on Promotion/ Higher Scale)

(Type) (Date of Getting)

(Pay Grade)

(Pay Scale)

(Basic Pay)

(Information on Pay-Allowances and Deductions)

(Basic Pay and Allowances at Present)
( ) [3111101 - Basic pay (Officer)]
( ) [3111201 - Basic pay (Employee)]
(3111301 - Charge allowance)

(3111302 - Conveyance allowance)

- (3111306 - Education allowance)

(3111310 - House rent allowance)
(3111311 - Medical allowance)
/ (3111312 - Mobile/cellphone allowance)

(3111314 - Tiffin allowance)

(3111313 - Residential telephone encashment allowance)

(3111316 - Washing allowance)

(3111331 - Refreshment allowance)

(3258140 - Transport maintenance expense)

(Deductions)

(1111102 - Advance Income Tax Payable by Individuals)

(1411401 - Interest free loan service charge)

(1422404 - Water & Sewerage Charge)

- (1421302 - Rentals - residential)

(1423204 - Fee for using government vehicle)

(1441204 - Municipal Tax)
(72151083 - Interest free loan)

(8172401 - Titas Gas Bill)

(8112101 - Contribution to contributory provident fund)

( ) [8112201 - General provident fund (Civil)]

- (8172503 - Employee benevolent fund)

(8172504 - Employee group insurance fund)

s - CF=Consolidated Fund

CF*

Amount

OF=0wn Fund,

2 214



/ (Information Related to GPF/CPF and It’'s Advance)

/ (GPFICPF)
(Nature of Provident Fund) O( ) O
GPF
O( ) O
Interest Bearing

(

Deposit in Government
Consolidated Fund

(

Deposit in Own Fund

) 0o

CPF

) o

Non-Interest Bearing

(Account Number) |

(Volume Number) |

(Latest Page Number) |

(Monthly Amount Deducted as Subscription at Present)

/ (Current GPF/CPF Advance)

(Description)

(1% Advance)

(2™ Advance)

(3" Advance)

(4" Advance)

(Sanction Number)
(Sanction Date)
(Sanction Amount)
(Total Number of Installment)
(Installment Starting Date)
(Number of Installments Paid)
(Total Interest Amount)
(Adjusted Amount)
(Number of Interest Installment)
(Number of Interest Installment Paid)

(Current Loan Related Information)

(Description) (House Building Loan)

(Computer Loan)

(Motor Cycle Loan)

(Motor Car Loan)

(Bye Cycle Loan)

(Sanction Number)

(Sanction Date)

(Sanction Amount)

(Depreciation Amount)

(Number of Installment)

(Installment Starting Date)

(Number of installment paid)

(Total Interest Amount)

(Adjusted Amount)

(Number of Interest Installment)

(Number of interest installment Paid)

: 3/4




7.0

/

(Information Related to Earn Leave/ Lien Availed)

(Authorized Leave)

*

(Type of Leave)

[(Nature of Pay)

(Full Pay/ Half Pay/
Without Pay)]

*

(Reason for Leave)

(Sanction
Number)

(Period of Leave Availed)

(Starting Date)

(Finishing Date)

(Total Leave Availed)
[ (Days)

* ( v ) ( ,
(Lien)
(Time Period) ( )
(Organisation During Lien) (Sanction (Sanction Date) (Total Period) Leave Salary Contribution
Number) (Starting Date) (Finishing Date) (Monthly Rate)

(

) [Disciplinary Action(if any)]

(Time Period)

*
*
(Nature of (Order (Rea_djuste_d galgry on
Penalty) (Type of penalty) Number) (Order Date) ) o basis of disciplinary (Comment)
(Starting (Finishing action taken)
Date) Date)

44




(Primary Information)
( ) [Name of Employee (Bangla)]

(Type of Employee)

(Rank)
(National ID Number)

(Date of Birth)

(Personal Information)

(Gender)
( ) [Father's Name (English)]
( ) [Mother's Name (English)]
(Religion)
(Marital Status)
(Mobile Phone Number)*
- ( ) [e-Mail Address (if any)]
- ( ) [e-TIN Number (if any)]
(Family Information)
/ (Particulars of Spouse)

O O o o

( )

[Government Employee (working on deputation)]

( )

[Government Employee (working for short period on deputation)]

(Organisation’s Own Employee)

(Previously worked in GoB)

|

|

(Personal, Family and Bank Account Related Information)

‘ O (Male) O (Female) O (Others)
O O O O O
(Islam) (Hindu) (Buddhist) (Christian) (Others)
O O O O O
(Married) (Unmarried) (Widow) (Widower) (Others)

(National ID Number)

(Date of Birth)

()

[Name (Bangla)]

(Particulars of Children)

/

(Type of Identification) . . .
(Birth Registration/ NID)

(Date of Birth) (Relation)

() ()

Name (Bangla) Name (English)

[0 Birth Registration

CINID
[0 Birth Registration
CINID
[0 Birth Registration
CINID
( ) [Particulars of Disabled Child (if any)]
(Identification Number of Disabled Child) (Date of Birth) (Relation) Name (Bangla)
(Bank Related Information)
( ) [(Bank Account Name) (English)] |
(Account Number) |
(Bank Account Type) | O (Savings) O (Current)
(Bank Name) |
(Branch Name)
(Bank Routing Number)
*
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[Working Place at First Joining (Office/Ministry/Division)

(Information Related to Service)

(Present Position)

(Present Post)

(Joining Date at Present Position)

|
|
(Present Grade) I
|

(Present Scale)

(First Joining)

(Grade at First Joining) |

(Scale at First Joining) I

C 1)

/ (Information on Promotion/ Higher Scale)
(Type) (Date of Getting) (Pay Grade) (Pay Scale) (Basic Pay)
= (Information on Pay-Allowances and Deductions)
(Basic Pay and Allowances at Present) | |
- ( ) [3111101 - Basic pay (Officer)] | |
- ( ) [3111201 - Basic pay (Employee)] | |
- (3111301 - Charge allowance) | |
- (3111302 - Conveyance allowance) | |
- (3111306 - Education allowance) | |
- (3111310 - House rent allowance) | |
- (3111311 - Medical allowance) | |
- / (3111312 - Mobile/cellphone allowance) | |
- (3111314 - Tiffin allowance) | |
(3111313 - Residential telephone encashment allowance)
- (3111316 - Washing allowance) | |
- (3111331 - Refreshment allowance) | |
- (3258140 - Transport maintenance expense) | |
- | |
- | |
(Deductions) [cr ] [or] | Amount |
(1111102 - Advance Income Tax Payable by Individuals)
- (1411401 - Interest free loan service charge) | | I | I
- (1422404 - Water & Sewerage Charge) | | l | l
- - (1421302 - Rentals - residential) | | [ ] |
- (1423204 - Fee for using government vehicle) | | I | I
- (1441204 - Municipal Tax) | | | | ]
- (72151083 - Interest free loan) | I l | I
. (8172401 - Titas Gas Bill) | | | | ]
(8112101 - Contribution to contributory provident fund)
- ( ) [8112201 - General provident fund (Civi)] | | | | ]
- (8172503 - Employee benevolent fund) | I l | l
- (8172504 - Employee group insurance fund) | | | | |
- L] L]
- L L] |
* , - CF=Consolidated Fund OF=0wn Fund,
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/ (Information Related to GPF/CPF and It's Advance)

/ (GPFICPF)
(Nature of Provident Fund) O( ) O
GPF
oe ) O
Interest Bearing

(

Deposit in Government
Consolidated Fund

(

Deposit in Own Fund

) 0

CPF

) o(

Non-Interest Bearing

(Account Number) |

(Volume Number) |

(Latest Page Number) |

(Monthly Amount Deducted as Subscription at Present)

/ (Current GPF/CPF Advance)

(Description)

(1% Advance)

(2™ Advance)

(3" Advance)

(4™ Advance)

(Sanction Number)
(Sanction Date)
(Sanction Amount)
(Total Number of Installment)
(Installment Starting Date)
(Number of Installments Paid)
(Total Interest Amount)
(Adjusted Amount)
(Number of Interest Installment)

(Number of Interest Installment Paid)

(Current Loan Related Information)

(Description) (House Building Loan)

(Computer Loan)

(Motor Cycle Loan)

(Motor Car Loan)

(Bye Cycle Loan)

(Sanction Number)

(Sanction Date)

(Sanction Amount)

(Depreciation Amount)

(Number of Installment)

(Installment Starting Date)

(Number of installment paid)

(Total Interest Amount)

(Adjusted Amount)

(Number of Interest Installment)

(Number of interest installment Paid)

: 3/4




7.0

/

(Information Related to Earn Leave/ Lien Availed)

(Authorized Leave)

*

(Type of Leave)

[(Nature of Pay)

(Full Pay/ Half Pay/
Without Pay)]

*

(Reason for Leave)

(Sanction
Number)

(Period of Leave Availed)

(Starting Date)

(Finishing Date)

(Total Leave Availed)
[ (Days)

* ( C ) ( :
(Lien)
(Time Period) ( )
(Organisation During Lien) (Sanction (Sanction Date) (Total Period) Leave Salary Contribution
Number) (Starting Date) (Finishing Date) (Monthly Rate)

(

) [Disciplinary Action(if any)]

*

(Nature of
Penalty)

*

(Type of penalty)

(Order
Number)

(Order Date)

(Time Period)

(Starting
Date)

(Finishing
Date)

(Readjusted salary on
basis of disciplinary
action taken)

(Comment)

44
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